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Application and Receipt of Passage Certificates and Boarding Certificates at Mailiao 
Industrial Harbor Administration 

 
Chapter I General Provisions 

I. In order to ensure harbor security, wharf operation, and vessel operation at Mailiao 
Industrial Harbor Administration (hereinafter referred to as the ‘harbor’), the Ministry of 
Economic Affairs (hereinafter referred to as the ‘Ministry’) adheres to Article 49 of Practices 
Governing the Planning and Construction of Industrial Harbors or Industrial Wharfs 
(hereinafter referred to as the ‘practices’) and set forth the notices as follows. 
 
II. In accordance with Paragraph 2, Article 49 of the practices, the Ministry has entrusted 
both Taichung Harbor Police Department and Mailiao Harbor Police Department (hereinafter 
referred to as the ‘harbor police department’) with the issuance and collection of the 
"Certificate of Passage" and "Certificate of Boarding" at Mailiao Industrial Harbor 
Administration. 
 
III. Personnel or vehicles gaining access to or leaving the harbor, or embarking or 
disembarking from the vessel due to public, business, and family visiting purposes shall 
follow the following notices. After receiving the "certificate of passage" or "certificate of 
boarding" from the harbor police department, the aforementioned personnel and vehicles 
may have their certificates verified and released by presenting their certificates within the 
regulated time frame. The scope of application is limited to the wharf area that is permitted 
for passing through or the vessel and anchorage areas that are permitted for boarding. 
However, the following personnel may gain access to or leave the harbor area by presenting 
the required documents: 
 
(I) Personnel stationed at each unit of the harbor area who carry out official duties shall 
present their certificate of service for verification and release. 
 
(II) Crew members on duty shall present their service manual (limited to the crew members 
of national vessels) or landing certificate (limited to the foreign crew members staying at the 
harbor temporarily). Passengers shall present their exit & entry permits, passport, and other 
relevant documents for verification and release. 
 
(III) Soldiers stationed at the port area shall wear their certificates of identity when in 
military uniform or present documents from their stationed site when in casual clothes for 



 7-2 

verification and release. 
IV. For personnel or vehicles gaining access to the harbor area, male personnel shall wear 
his certificate on the left side of the chest, female personnel shall wear her certificate on the 
left side of the waist, and vehicles shall have the certificate hung inside the windshield, and 
receive verification and release from harbor police department. 
 
V. Personnel or vehicles within the harbor area shall undergo an inspection from the harbor 
police department and other personnel on official duty. 
 

Chapter II Access Management 

VI. Certificates of passage at the harbor area can be divided into the following categories: 
 
(I) Long-Term Access Permits: With a valid period of 5 years, the long-term access permits 
can be divided into the long-term access permit for personnel and the long-term access 
permit for vehicles, which is applicable to personnel or vehicles gaining access to or leaving 
the designated harbor areas. Persons in charge of the port operations at Mailiao Industrial 
Harbor Administration shall submit relevant documents to the harbor police department to 
receive their long-term permits. 
 
(II) Periodic Access Permit: With a contract period lasting more than 30 days, the periodic 
access permits can be divided into the periodic access permit for personnel and the periodic 
access permit for vehicles. Those who need to gain access to the harbor area due to 
construction operations or business operations within a limited period of more than 30 days 
shall submit all contracts associated with the business operations at Mailiao Industrial 
Harbor Administration to the harbor police department. Once the periodic access permit 
expires, it shall be returned and canceled. 
 
(III) Short-Term Access Permit: With a valid period of 30 days, the short-term access permit 
can be divided into 5 categories, including the short-term access permit for personnel, the 
short-term access permit for vehicles, the short-term access permit for overseas Chinese, 
the short-term permit for foreign workers, and the short-term permit for tourists. 
 
1. Short-term Access Permits for Personnel and Vehicles: Applicable to individuals who need 
to gain access to and leave the harbor to conduct business within a short period of time. 
Apply to the harbor police department for the short-term access permit by exchanging it 
with national ID cards, service permits, vehicle licenses, driver's license, or other relevant 
documents. Exchange the card for a short-term access permit at the harbor control station 
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and wear it to gain access to the harbor. When leaving the harbor, ensure the return of the 
permit to retrieve the identity documents. 
 
2.Short-term Access Permits for Overseas Chinese: Applicable to overseas Chinese who need 
to gain access to and leave the harbor to conduct business within a short period of time. 
Apply to the harbor police department for the short-term access permit by exchanging it at 
the harbor control station with a copy of a passport, alien resident certificate, letter of 
approval from the central competent authority, or business license. Once the short-term 
access permit has been obtained, wear it to gain access to the harbor. When leaving the 
harbor, ensure the return of the permit to retrieve the identity documents. 
 
3. Short-term Access Permits for Foreign Workers: Applicable to foreign workers who need 
to gain access to and leave the harbor for work purposes within a short period of time. Make 
sure to apply to the harbor police department for the short-term access permit by 
exchanging it at the harbor control station with a copy of a passport, alien resident 
certificate, foreign workers permit, company registration document, and sales contract as 
required by the Employment Service Act. Once the short-term access permit has been 
obtained, wear it to gain access to the harbor. When leaving the harbor, ensure the return of 
the permit to retrieve the identity documents. 
 
4. Short-term Access Permits for Tourists: Applicable to the institutions, organizations, and 
companies that need to gain access to and leave the harbor for sightseeing purposes within 
a short period of time. Apply to Mailiao Industrial Harbor Administration Company 
(hereinafter referred to as the ‘harbor company’), which shall report the case to the Mailiao 
Industrial Harbor Administration Management Team (hereinafter referred to as the 
‘management team’) for a sightseeing permit with two name rosters. After approval by the 
management team, the harbor company shall lead the sightseeing group. Ensure validation 
and a signature from the harbor police at the harbor control station is obtained to gain 
access to the harbor. When leaving the harbor, return the sightseeing permit to the harbor 
police.  
 
(IV) Working Permits: With a valid period of 5 years, personnel in charge of 
loading/unloading/warehousing company within the harbor area shall apply to the harbor 
police department for a working permit with a name roster generated. It is applicable to 
personnel in charge of loading/unloading/warehousing operations within the harbor area to 
pass through dedicated wharfs, public wharfs, and other approved working areas. 
 
VII. Exhaust pipes of various types of vehicles shall be equipped with flame arresters or 
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anti-explosive devices. After approval by the harbor company, an access permit for vehicles 
may be applied. 
 
VIII. All operational trucks, loading and unloading machines, and engineering vehicles shall 
present an access permit for the vehicle with the following relevant documents fully 
attached to gain access to or leave the harbor area: 
 
(I) Cargo vehicles gaining access to or leaving the harbor area shall present their release 
permit issued by the Port Operation Authority. After passing the inspection from the harbor 
control station, the aforementioned cargo vehicles may be released. 
 
(II) Loading/unloading machines and engineering vehicles gaining access to or leaving the 
harbor area for the purpose of repairs and maintenance of harbor facilities, wharf facilities, 
or harbor working boats shall present their work report charts and other relevant 
documents approved and signed by the harbor company. After passing inspection from the 
harbor control station, the aforementioned loading/unloading machines and engineering 
vehicles may be released. 
 
(III) Vehicles carrying daily necessities for vessel cabin crews shall present their 
commissioning certificate from the shipper and cargo supply list approved and signed by 
customs. After passing the inspection from the harbor control station, the aforementioned 
vehicles may be released. 
 
(IV) Vehicles carrying the engineering machines or components for vessel repair and 
maintenance shall present their vessel repairing and maintenance chart (specifying the 
engineering machines and components) that has been approved. After passing the 
inspection from the harbor control station, the aforementioned vehicles may be released. 
 

Chapter III Boarding Management 

IX. Boarding passes can be divided into the following categories: 
 
(I) Long-term boarding passes: with a valid period of 5 years, relevant units carrying out 
vessel duties within the harbor area and personnel from shipping companies or shipping 
agencies who need to gain access to or leave the harbor frequently shall have their 
supervising unit, company, or contractor present relevant documents and apply to the 
harbor police department for a long-term boarding pass.  
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(II) Temporary Boarding Passes: 
1. Personnel related to vessel business who need to board the vessel temporarily shall have 
their supervising unit, company, or contractor apply to the harbor police department for a 
temporary boarding pass in accordance with the following provisions: 
 
(1) Number of Boarding Passengers: Unit, company, or contractor shall restrict their 
numbers to a maximum of 10 individuals at a time. Vessel repairing and the maintenance 
factory shall restrict its number to a maximum of 40 individuals at a time. A boarding pass is 
only applicable to one vessel. Under special conditions, project applications may be 
applicable. 
 
(2) Boarding Time: from 08:00 am to 24:00 am every day. Depending on the boarding reason, 
the boarding time may be restricted. Under special conditions, project applications may be 
applicable. 
 
(3) Boarding Period: From 1 day to 10 days within the harbor area and from 1 day to 7 days 
outside the harbor area. A day shall be calculated from 08:00 am of that day to 08:00 am the 
next day. 
 
(4) While applying for boarding to deliver goods ordered by the shipper, the supplier who 
provides crew members with daily necessities shall present a commissioning certificate from 
the shipper and a cargo list approved and signed by customs. After boarding, the supplier 
shall only carry out the transaction at the lobby without entering the crew member's room. 
In addition, the supplier shall stay on board for no more than 4 hours. 
 
(5) Those who apply for boarding to engage in the tally, crew member daily necessities 
supply, repair, labor, and other work, a working report chart and other relevant documents 
approved by the harbor company shall be presented. 
 
(6) Cabin crew dependents (spouses, parents, children, or siblings of crew members whose 
vessel is berthing at the port) who need to board the vessel to visit cabin crew shall have the 
shipping company apply for the boarding. The aforementioned dependents shall disembark 
from the vessel one hour before the vessel departs. 
 
(7) For wharf loading/unloading management personnel and wharf workers, aside from 
personnel who have already applied for a long-term boarding pass to board the vessel and 
carry out their business onboard, other personnel who wish to apply for the boarding pass 
shall request the port operation authority generate a roster and submit it to the harbor 
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police department for future reference. 
 
 
(8) Whenever there are female personnel onboard the vessel, the supervising company shall 
be responsible for ensuring their safety. 
 
2. For overseas Chinese who need to board the vessel temporarily for business reasons, 
attach the captain's consent form, passport, and alien residence permit. The boarding 
restrictions shall be handled in accordance with the preceding paragraph. 
 
3. Personnel who wish to board the vessel temporarily shall hold their national ID card and 
boarding pass. After passing inspection from the harbor control station, the aforementioned 
personnel may be released. 
 
4. Boarding personnel shall hold their boarding pass or other supporting documents. 
However, wharf loading and unloading management personnel and wharf workers are not 
subject to the preceding restrictions. 
 
X. Personnel holding a boarding pass shall not embark or disembark before the anchorage or 
inbound vessel are fully inspected or after the outbound vessel is fully inspected. 
 

Chapter IV Precautions 

XI. Those who meet any of the following conditions shall not be provided with an access 
permit or a boarding pass: 
 
(I) Those who have been sentenced to fixed-term imprisonment and above but have not had 
their sentences implemented or the implementation is not complete, or the case is still 
under investigation (under trial or wanted). 
 
(II) Restrictions or prohibitions on entry and exit are according to the laws and regulations of 
the R.O.C., or restrictions on exiting are according to judicial laws or military laws. 
 
(III) Those with previous convictions for smuggling, burglary, drug trafficking, or illegal 
immigration and emigration. The sentence has been executed or pardoned for less than one 
year. 
 
(IV) All access permits or boarding passes have been canceled or suspended and the term is 
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not yet expired. 
 
(V) Other conduct that endangers harbor safety or evidence available to prove that the 
conduct has indeed endangered harbor safety. 
 
XII. Except for crimes committed by smuggling, burglary, drug trafficking, or illegal 
immigration and emigration, those sentenced by the court and is currently on probation or 
on parole may apply for the issuance of an access license or boarding pass. Those under 
custodian during the probation or parole may attach the agreement form from the custodian 
unit to apply for the issuance of an access permit or boarding pass. 
 
XIII. All kinds of access permits and boarding passes shall not be altered, forged, 
counterfeited, or lent to others for use. 
 
XIX. Personnel or vehicles who receive different kinds of access permits and boarding passes 
shall not bring in any contraband, engage in smuggling behavior, or carry personnel without 
access permits or boarding passes. 
 
XV. The harbor police department shall renew long-term access permit, long-term boarding 
pass, or work permits regularly or occasionally. The aforementioned date shall be 
announced by the Ministry. Those who fail to file an application without proper reasons for 
more than 30 days upon the public announcement shall have no access permit and boarding 
pass renewal. 
 
XVI. All kinds of access permits and boarding passes shall be kept in safe custody. If there is 
any losses or damages, apply for a replacement (or renewal). Any individual who has lost the 
access permit or boarding pass shall have his/her applicant present a letter of guarantee, 
posting on the newspaper to declare a void, and providing a document of identification. For 
a false report, there will be no re-issuance and the original documents shall be canceled and 
recovered by the harbor police department. 
 
XVII. Once the access permit and boarding pass holder resigns, transfers, passes away, or has 
no further necessity to gain access to or leave the harbor or embark to or disembark from 
the vessel, or that the vehicle with access permit is scrapped, transferred, license plate 
number changed, deformed, company reorganized or has no further need to gain access to 
or leave the harbor, the supervising unit the holder shall return the original access permit or 
boarding pass within 10 days. For those who refuse to return the access permit or boarding 
pass, the unit shall report the case to the harbor police department for further handling. 
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XVIII. Aside from loading or unloading cargo, no vehicles shall pass through or park at the 
cargo loading and unloading zone. 
 
XIX. For access permits or boarding pass holders who meet any of the preceding conditions 
provided in Article 11 or has had no active business conducted for a consecutive 6 months, 
the Ministry shall cancel his/her access permit or boarding pass, which shall be recovered by 
the harbor police department. 

Chapter V Penalties 

XX. If the permit holder meets any one of the following conditions, the Ministry may reserve 
the right to suspend the violator's access permit or boarding pass for more than 6 months 
and less than 1 year depending on the seriousness of the violation. In addition, the 
supervising company or supervising contractor of the violator shall not issue or reissue the 
access permit and boarding pass within 3 to 6 months. 
(I) Legal action will be taken by the security unit against persons who commit any crime 
within the harbor area. 
(II) Receiving an access permit or boarding pass for the second time; or forging or altering of 
access permits and boarding passes. 
(III) Impersonating others or using an expired access permit or boarding pass. Transferring or 
lending access permits or boarding passes to others. 
(IV) False reporting of access permit or boarding pass loss. 
(V) Carrying or bringing untaxed products worth more than NT$5,000 (inclusive) and above 
when seized at the harbor. 
(VI) Escaping the access control of the harbor area and berthing vessel with a serious 
violation. 
(VII) Applying for a permit with a wrong or false company number and contractor number. 
(VIII) In violation of the Commercial Port Law and other relevant rules approved by the 
Statute for Industrial Innovation, with a serious violation that poses serious impact on 
harbor management. 
(IX) Going beyond the area and time available for access and boarding with a serious 
violation. 
(X) In violation of the Social Order Maintenance Act 3 times in 1 year or more than twice in 3 
months within the harbor area. 
(XI) Despite notification from the harbor police department, the individual still refuses to 
return the access permit or boarding pass when there is no reason for him/her to hold it 
anymore. However, the supervising company or supervising contractor who voluntarily 
reports the case to the harbor police department is exempt from punishment.  
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(XII) All kinds of vehicles with access permits that are found to be without a flame arrester or 
anti-explosive device installed, which poses a serious impact on the harbor safety. 
 
XXI. If the holder meets any one of the following conditions, the Ministry shall have his/her 
access permit or boarding pass suspended, or stop issuing short-term access permits or 
temporary boarding passes for more than 1 month and less than 6 months: 
(I) Carrying or bringing untaxed products worth less than NT$5,000 (inclusive) and above 
when seized at the harbor. 
(II) Escaping the access control of the harbor area and berthing vessel with a minor violation. 
(III) In violation of the Commercial Port Law and other relevant rules approved by the Statute 
for Industrial Innovation, with a minor violation. 
(IV) Going beyond the area and time available for access and boarding with a minor 
violation. 
(V) Impersonating others or using expired access permits or boarding passes. Transferring or 
lending access permits or boarding passes to others, with a minor violation. 
(VI) Lost access permits or boarding passes that has not been reported as lost and where no 
application for cancellation has been made in accordance with the existing provisions, and 
ultimately is unlawfully used by others. 
(VII) All kinds of vehicles with access permits that are found to be without a flame arrester or 
anti-explosive device installed, which poses a minor impact on harbor safety. 
 
XXII. If personnel with suspended access permits or boarding passes meets any of the 
following conditions and is proven to be truthful after submitting supporting documents to 
the Ministry, the access permit or boarding pass may be returned to said personnel. 
(I) The judicial institution decides not to prosecute the criminal case or the suspect is 
determined to be innocent. 
(II) The competent authority decided to return the untaxed goods. 
 


